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REAL ESTATE AGENCY 

 DIVISION 24  

REAL ESTATE PROPERTY MANAGER LICENSING  

  

863-024-0003  

Definitions  

As used in this division, unless the context requires otherwise, the following definitions 
apply to this division:  

(1) "Agency" is defined in ORS 696.010.  

(2) “Agency-approved form” means an electronic or paper form approved by the Real 
Estate Agency. 

(3) “Board” means the Real Estate Board established pursuant to ORS 696.405.  

(4) “Branch office” is defined in ORS 696.010.  

(5) "Commissioner" is defined in ORS 696.010.  

(6) “Legal name” means the first name, middle name and last or surname, without the use 
of initials or nicknames and is the name given at birth or subsequently acquired through 
marriage, court order or adoption. 

(7) "Licensed Name" means the name of a real estate licensee as it appears on the current, 
valid real estate license issued to the licensee pursuant to ORS 696.020.  

(8) “Management of rental real estate” is defined in ORS 696.010.  

(9) “Principal broker” means “principal real estate broker,” as defined in ORS 696.010.  

(10) “Property manager” means “real estate property manager,” as defined in ORS 
696.010.  

(11) "Real estate activity," "professional real estate activity," and "real estate business" 
mean "professional real estate activity" as defined in ORS 696.010, which includes 
managing rental real estate.  
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(12) "Real estate broker" is defined in ORS 696.010.  

(13) "Real estate licensee" and "licensee" mean a "real estate licensee" as defined in ORS 
696.010.  

(14) “Registered business name” is defined in ORS 696.010. 

(15)  “Signed” or “Signature” means original or electronic signature as provided by 
OAR-024-0076. 

Stat. Auth.: ORS 696.385 
Stat. Implemented: ORS 696.010 & 696.020 
Hist.: REA 7-2008, f. 12-15-08, cert. ef. 1-1-09; REA 1-2009, f. 12-15-09, cert. ef. 1-1-
10  

863-024-0010  

License Application Form and Content  

(1)  Effective July 1, 2011, before the Agency will accept any documents or information 
relating to an applicant’s qualifications, an property manager license applicant must 
submit an application and fee required under this rule. 

(2)  Effective September 15, 2011, before the Agency will accept any documents or 
information relating to an applicant’s qualifications, an property manager license 
applicant must submit an application and pay the fee required under this rule using an 
online application process that is available through the Agency’s website. 

(3) The license application includes:  

(a) The applicant’s legal name as defined in OAR 863-024-0003, mailing address, email 
address and phone number;  

(b) The applicant’s date and place of birth;  

(c) The applicant’s Social Security Number;  

(d) Certification by the applicant that the applicant has a high school diploma, General 
Educational Development (GED) certificate or the international equivalent. 

(e) Certification by the applicant that the applicant is at least 18 years of age. 

(f) Whether the applicant:  

(A) Has ever been convicted of or is under arrest, investigation, or indictment for a felony 
or misdemeanor;  
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(B) Has ever been refused a real estate license or any other occupational or professional 
license in any other state or country;  

(C) Has ever had a real estate or any other occupational or professional license revoked 
or suspended; or  

(D) Has ever been fined or reprimanded as such a licensee; and  

(g) Any other information the commissioner considers necessary to evaluate the 
applicant's trustworthiness and competency to engage in the management of rental real 
estate in a manner that protects the public interest.  

(h) Certification by the applicant that all information provided by the applicant is true and 
correct.  

(4) Every license application must be accompanied by the license fee authorized by ORS 
696.270. At all periods of the year, the fee for all licenses issued is as authorized by 
696.270. That is, the Agency does not pro-rate license fees.  

Stat. Auth.: ORS 696.385 
Stats. Implemented: ORS 696.020 & 696.022 
Hist.: REA 7-2008, f. 12-15-08, cert. ef. 1-1-09  

863-024-0015  

Background Check and Fingerprint Requirements 

(1) An applicant for a property manager license must submit to a background check, 
except an applicant who is currently licensed as a real estate broker or principal real 
estate broker or who is eligible for renewal of such licenses.  

(2) The background check includes a criminal background check as provided in OAR 
chapter 863, division 005, which requires the applicant to provide fingerprints.  

(3) Effective July 1, 2011, the Agency and a vendor for fingerprinting services 
(“fingerprint service provider”) have contractually agreed that: 

(a) The fingerprint service provider will provide fingerprint services to license applicants 
and submit the fingerprints to the Oregon State Police for Oregon and nationwide 
criminal history checks. 

(b) A license applicant may only submit fingerprints required by the Agency through the 
fingerprint services provider. 

(c) A license applicant must pay the fee for fingerprinting, authorized under ORS 
696.270, directly to the fingerprint services provider. 
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(d) A license applicant must provide fingerprints according to the requirements and 
instructions of the fingerprint services provider. 

(e) A license applicant must have submitted a license application to the Agency before 
providing fingerprints. 

(4) As provided in ORS 181.540, all fingerprint cards, photographs, records, reports, and 
criminal offender information obtained or compiled by the Agency are confidential and 
exempt from public inspection. The commissioner will keep such information segregated 
from other information on the applicant or licensee and maintain such information in a 
secure place.  

(5) If the Agency determines that additional information is necessary in order to conduct 
a background check, the Agency may request such information in writing, and the 
applicant must provide the requested information. If the applicant fails to provide the 
requested information, the Agency may determine that the license application is 
incomplete and terminate the application.  

Stat. Auth.: ORS 696.385 
Stats. Implemented: ORS 696.020 & 696.022 
Hist.: REA 7-2008, f. 12-15-08, cert. ef. 1-1-09; REA 1-2009, f. 12-15-09, cert. ef. 1-1-
10  

863-024-0020  

Examinations  

(1) For purposes of this rule, “examination provider” means the vendor, under a contract 
with the Agency, which provides licensing examination services and collects the fee for 
such services directly from a license applicant. 

(2) In addition to any other licensing eligibility requirements: 

(a) A property manager license applicant must pass a property manager examination. 

(b) A property manager who has not held an active license for two or more consecutive 
years must pass a reactivation examination. 

(3) To be eligible to take an examination: 

(a) A license applicant must have submitted a license application and fee to the Agency 
required under OAR 863-024-0010 or a license reactivation application and fee required 
under OAR 863-024-0065; 

(b) A license applicant must have successfully completed the required course of study for 
a property manager license under OAR 863-022-0015 from an approved school; and 
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(c) The school providing the course under (b) of this section must have certified to the 
examination provider that the applicant completed the course as provided in OAR 863-
022-0060; 

(4) To be admitted to an examination site: 

(a) A license applicant must be eligible to take an examination under section (3) of this 
rule; 

(b) The applicant must register with the examination provider in advance of the 
examination and comply with the provider’s requirements and instructions; and  

(c) The examination provider will collect the examination fee under ORS 696.270 
directly from the applicant. 

(5) An applicant must pay a separate examination fee for each examination. 

(6) If an applicant for a property manager license examination passes the examination but 
is not issued a license within one year from the date of the examination:  

(a) The applicant is no longer qualified for the license on the basis of the examination; 
and  

(b) The applicant must retake and pass the examination as required by this rule.  

Stat. Auth.: ORS 696.385 
Stats. Implemented: ORS 696.020, 696.022 & 696.425 
Hist.: REA 7-2008, f. 12-15-08, cert. ef. 1-1-09  

863-024-0030  

License Issue, Term and Form  

(1) The Agency will issue a property manager license to an applicant after determining 
that the applicant meets the license requirements contained in ORS 696.022 and 696.790, 
has paid all required fees and meets the requirements under OAR 863-024-0045.  

(2) A licensee may engage in property management from the date the license is issued 
until the license expires, becomes inactive, or is revoked, surrendered, or suspended. 

(3) A licensee may hold only one of the following Oregon real estate licenses at any time:  

(a) Real estate broker,  

(b) Principal real estate broker, or  
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(c) Property manager.  

(4) The license expiration date is the last day of the month of a licensee's birth month.  

(5) The license term is not more than 24 months plus the number of days between the 
date the license is issued or renewed and the last day of the month of the licensee's birth 
month.  

(6) The license will include the following information:  

(a) The licensee’s legal name,  

(b) The license number, effective date, and expiration date,  

(c) The name under which the licensee conducts real estate business or the registered 
business name,  

(d) The licensee's business address,  

(e) The seal of the Real Estate Agency, and  

(f) Any other information the Agency deems appropriate.  

Stat. Auth.: ORS 696.385 
Stats. Implemented: ORS 696.020, 696.022 & 696.270 
Hist.: REA 7-2008, f. 12-15-08, cert. ef. 1-1-09; REA 1-2009, f. 12-15-09, cert. ef. 1-1-
10  

863-024-0045  

Property Manager Licensing Requirements  

(1) Effective July 1, 2011, to be eligible for a property manager license, an individual 
must complete the following steps in the order listed:  

(a) Submit a license application and pay the fee to the Agency required by OAR 863-024-
0010.  

(b) Successfully complete the required courses of study for a property manager license 
required by OAR 863-022-0015. 

(c) Ensure that the school providing the required course of study certifies to the 
examination provider that the applicant completed the course as required by OAR 863-
024-0020. 
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(d) Pass the property manager licensing examination and pay the fee to the examination 
provider as required by OAR 863-012-0020.  

(e) Provide fingerprints for a criminal background check and pay the fee to the fingerprint 
services provider as required by OAR 863-0014-0015. 

(2) After the applicant meets the requirements under (1) of this rule, the Agency will 
complete a background check on the applicant, which includes a criminal background 
check under OAR 863-024-0015. 

(3) Effective July 1, 2011 to September 14, 2011, after the requirements in (1) and (2) of 
this rule are met: 

(a) The applicant must state that the applicant will be conducting professional real estate 
activity under the applicant’s licensed name or is registering a business name as provided 
in (5) of this rule; or 

(b) The applicant must submit to the Agency the name and address and authorization of a 
property manager or principal broker with whom the applicant will be associated and the 
authorization of the property manager or principal broker to use the registered business 
name. 

(4) Effective September 15, 2011, after the requirements in (1) and (2) of this rule are 
met: 

(a) The applicant must state whether the applicant will be conducting professional real 
estate activity under the applicant’s licensed name or is registering a business name as 
provided in (5) of this rule; or 

(b) After the applicant has submitted the following, the Agency will contact the property 
manager or principal broker for authorization for the applicant to be associated with the 
property manager or principal broker and to use the registered business name: 

(A) The name and address of a property manager or principal broker with whom the 
applicant will be associated; and  

(B) The address of the registered business name. 

(5)  If an applicant wishes to conduct professional real estate activity under a registered 
business name registered by the applicant, the applicant must first obtain a property 
manager license and then register a business name under 863-024-0095. 

(6) A real estate property manager may only engage in the management of rental real 
estate. The licensee may not offer to, negotiate, attempt to, or engage in the sale, 
purchase, lease-option, appraisal, or exchange of real estate for another individual for 
compensation. The licensee may not charge, pay, receive, or accept a referral fee, finder's 
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fee, or compensation from or share in a commission paid to a real estate broker for any 
activity involving the sale, purchase, lease-option, appraisal, or exchange of real estate. 
However, the licensee may charge, pay, receive, or accept a referral fee or finder's fee 
from or to a real estate broker or another real estate property manager for finding or 
referring an owner, renter, or lessee in real estate property management activity.  

(7) A real estate property manager is responsible for all property management activity 
conducted under the property manager's license and for the actions of the property 
manager's nonlicensed property management employees. A licensed property manager 
may not authorize an unlicensed individual to supervise that property manager's licensed 
activity in the manager's absence. Except as provided for in OAR 863-024-0085, a 
property manager may not authorize another real estate licensee to supervise that property 
manager's licensed activity in the property manager's absence.  

(8) A real estate property manager may be associated with a principal real estate broker to 
engage in property management activity on behalf of the principal real estate broker and 
under the supervision of that principal real estate broker. However, a property manager 
may not act in the broker's absence under OAR 863-024-0085.  

Stat. Auth.: ORS 696.385 
Stats. Implemented: ORS 696.020 & 696.022 
Hist.: REA 1-2002, f. 5-31-02, cert. ef. 7-1-02; REA 1-2003(Temp), f. 2-27-03, cert. ef. 
2-28-03 thru 8-27-03; REA 3-2003, f. 7-28-03, cert. ef. 8-1-03; REA 1-2005, f. 5-5-05, 
cert. ef. 5-6-05; REA 2-2005(Temp), f. 6-9-05, cert. ef. 7-1-05 thru 12-26-05; 
Administrative correction 1-20-06; Renumbered from 863-015-0045, REA 7-2008, f. 12-
15-08, cert. ef. 1-1-09; REA 1-2010, f. 6-14-10, cert. ef. 7-1-10  

863-024-0050  

License Renewal  

(1)  Effective July 1, 2011 a licensee may only submit a license renewal application and 
pay the fee using an online application process, which will be available through the 
Agency’s website. 

(2) For purposes of this rule, “received by the Agency” means the date a license renewal 
is received by the Agency or the postmarked date.  

(3) A property manager license expires if a licensee fails to renew the license on or before 
the license expiration date. A licensee may not engage in any professional real estate 
activity after a license expires. A property manager may renew an expired license as 
provided in this rule.  

(4) The Agency will renew an active property manager license to active status for the 
term prescribed in OAR 863-024-0030 when the Agency has received the following:  
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(a) The renewal fee authorized by ORS 696.270; and  

(b) An Agency-approved active renewal application form requesting active license status 
that includes certification by the licensee that the licensee has met the real estate 
continuing education renewal requirements under section OAR 863-020-0010.  

(5) The Agency will renew an active property manager license to inactive status for the 
term prescribed in OAR 863-024-0030, when the Agency has received the following:  

(a) The renewal fee authorized by ORS 696.270; and  

(b) An Agency-approved inactive renewal application form.  

(6) The Agency will renew an inactive property manager license to inactive status for the 
term prescribed in OAR 863-024-0030 when the Agency has received the following:  

(a) The renewal fee authorized by ORS 696.270; and  

(b) An Agency-approved inactive renewal application form.  

(7) The Agency will renew an inactive property manager license to active status for the 
term prescribed in OAR 863-024-0030, when the Agency has received the following:  

(a) The renewal fee authorized by ORS 696.270; and  

(b) An Agency-approved active renewal application form requesting active license status 
that includes certification by the licensee that the licensee has met the real estate 
continuing education renewal requirements under section (3) or (4) of this rule. 

(8) The Agency will renew an expired property manager license to active statuswhen the 
Agency receives, within one year of the date the license expired, the following:  

(a) The renewal fee and a late fee authorized by ORS 696.270; and 

(b) An Agency-approved active renewal application form that includes certification by 
the licensee that the licensee met the real estate continuing education renewal 
requirements under section OAR 863-020-0010.  

(9) The Agency will renew an expired property manager license to inactive status when 
the Agency receives, within one year of the date the license expired, the following:  

(a) The renewal fee and a late fee authorized by ORS 696.270; and  

(b) An Agency-approved inactive renewal application form.  
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(10) When the Agency renews an expired license, the renewed license is effective the 
date the renewal requirements are met. The renewal is not retroactive to the date the 
license expired, and the expired license retains the status of expired during the expiration 
period.  

(11) A license renewed under this rule expires two years from the date of the original 
expiration date.  

(12) A real estate license that has expired for more than one year is lapsed, as defined in 
ORS 696.010.  

(13) A license may not be renewed if it is lapsed, surrendered, suspended, or revoked. 
Except as provided in OAR 863-024-0075, the former licensee must reapply and meet all 
the licensing qualifications required of new license applicants.  

Stat. Auth.: ORS 696.385 
Stats. Implemented: ORS 696.020, 696.022 & 696.270 
Hist.: REA 7-2008, f. 12-15-08, cert. ef. 1-1-09; REA 1-2010, f. 6-14-10, cert. ef. 7-1-10  

863-024-0062  

Mailing Address, Email Address, Address Change, Service of Notice  

(1) Each active, inactive and expired property manager licensee must maintain on file 
with the Agency a current mailing address and email and notify the Agency within 10 
calendar days of a change of mailing or email address.  

(2) A forwarding address is effective as a "current mailing address" when the Agency 
receives notice of the forwarding address by the United States Postal Service.  

(3) Agency notice by mail, whether registered, certified, or regular, to the real estate 
licensee's current mailing address on file with the Agency constitutes service on the 
licensee.  

(4) The Agency is not required by law to send notification or correspondence by regular 
mail to a licensee or license applicant regarding license or application status.  The 
Agency may send notification or correspondence to a licensee or license applicant to the 
email address of the licensee or applicant on file with the Agency.  Failure by a licensee 
or applicant to receive notification or correspondence provided via email does not relieve 
the licensee or applicant of the responsibility to maintain a current license or complete an 
application process. 

(5)  Effective September 15, 2011, the Agency’s primary and preferred method of 
notification and correspondence is to the licensee or license applicant’s email address.  
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(6) For purposes of this rule, “notification or correspondence” in (4) and (5) of this rule 
means: 

(a) Notification, correspondence or confirmation to licensees about license renewal, 
change of license status to active or inactive, license transfers, registered business name, 
branch office registration, license reactivation, license expiration, and name and address 
changes. 

(b) Notification, correspondence or confirmation to license applicants about license 
application status, receipt of documents or information from third parties on license 
qualifications, and license issuance. 

Stat. Auth.: ORS 696.385 
Stats. Implemented: ORS 696.020 & 696.022  
Hist.: REA 7-2008, f. 12-15-08, cert. ef. 1-1-09  

863-024-0063  

Property Manager License Transfers, Principal Brokers’ Responsibilities, Authority 
to Use Registered Business Name  

(1) As used in this rule:  

(a) "Authorized licensee" means a property manager or principal broker who has 
authority over the use of a registered business name;  

(b) "License transfer form" means a completed and signed Agency-approved form that 
does one of the following:  

(A) Transfers a property manager license to a receiving principal broker in order to 
become associated with the receiving principal broker, or  

(B) Authorizes a property manager to use a registered business name to conduct 
management of rental real estate.  

(c) "Sending principal broker" means the principal real estate broker with whom an active 
property manager license is associated before the license transfer;  

(d) "Receiving principal broker" means the principal real estate broker with whom an 
active property manager license will be associated after the license transfer.  

(2) The property manager licensee must provide the following information on a license 
transfer form:  
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(a) The name, mailing address, email address and license number of the property 
manager licensee who is transferring the license or documenting the authorized use of a 
registered business name;  

(b) The current status of the license, whether active or inactive;  

(c) If the property manager is associated with a sending principal broker, certification that 
the property manager provided written notice of the transfer to the sending principal 
broker, and that such notice was provided before the date the transfer form is submitted to 
the Agency, including:  

(A) The date of personal service of such notice; or  

(B) The date a certified letter was delivered by the post office to the sending principal 
broker’s address;  

(d) If the form is used to authorize the use of a different registered business name, 
certification that the property manager licensee provided written notice of such change to 
the authorized licensee for the current registered business name, and that such notice was 
provided before the date the license transfer form is submitted to the Agency, including:  

(A) The date of personal service of such notice; or  

(B) The date a certified letter was delivered to the authorized licensee’s address;  

(e) If applicable, the receiving principal broker’s registered business name, street address, 
and registered business name identification number;  

(f) If applicable, the street address, registered business name identification number, and 
the registered business name under which the property manager licensee will be 
authorized to conduct management of rental real estate; and  

(g) The receiving broker’s or authorized licensee’s name, license number, telephone 
number, date, and signature.  

(3) The Agency will transfer the license of an active property manager associated with a 
sending principal broker to a receiving principal broker when the Agency receives a 
license transfer form and the transfer fee authorized by ORS 696.270.  

(4) The Agency will transfer the license of a property manager to a receiving principal 
broker when the Agency receives a license transfer form and the transfer fee authorized 
by ORS 696.270.  

(5) The Agency will transfer the license of an inactive property manager licensee, who 
has been inactive for a period of 30 days or less, to a receiving principal broker when the 
Agency receives a license transfer form and the transfer fee authorized by ORS 696.270.  
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(6) A principal real estate broker with whom a property manager licensee is associated 
remains responsible for the licensee’s management of rental real estate until the Agency 
receives one of the following:  

(a) An Agency-approved form submitted by the principal real estate broker terminating 
the relationship with the licensee under OAR 863-024-0065; or  

(b) A license transfer form and fee.  

(7) If a principal real estate broker with whom a property manager is associated 
voluntarily gives the license to the property manager named in the license, the principal 
real estate broker remains responsible for the licensee’s subsequent management of rental 
real estate until the Agency receives one of the following:  

(a) An Agency-approved form submitted by the principal real estate broker terminating 
the relationship with the licensee under OAR 863-024-0065;  

(b) An Agency-approved form submitted by the licensee terminating the relationship with 
the principal real estate broker under OAR 863-024-0065; or  

(c) A license transfer form and fee.  

(8) The Agency will document the registered business name under which a property 
manager licensee is authorized to conduct management of rental real estate when the 
Agency receives a license transfer form and the transfer fee authorized by ORS 696.270.  

Stat. Auth.: ORS 696.385 
Stats. Implemented: ORS 696.020 & 696.022 
Hist.: REA 7-2008, f. 12-15-08, cert. ef. 1-1-09  

863-024-0065  

Inactive License, Change License Status to Active, License Reactivation  

(1) A property manager licensee whose license is on inactive status may not engage in 
management of rental real estate.  

(2) The commissioner may reprimand, suspend, revoke, or impose a civil penalty against 
an inactive licensee under ORS 696.301.  

(3) The Agency will change an active property manager license to inactive license status 
when the Agency actually receives a request by the licensee submitted on an Agency-
approved form to change the license status to inactive.  

(4) An inactive property manager licensee may renew such license under OAR 863-024-
0050.  
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(5) For a period of 30 days after a property manager license becomes inactive, a property 
manager may change such license status from inactive to active under OAR 863-024-
0063.  

(6) If a property manager license has not been on active status for two or more 
consecutive years, the licensee must complete the following steps in the order listed to 
reactivate the license:  

(a) Submit an application for licensing reactivation examination and pay the fee to the 
Agency authorized by ORS 696.270; and  

(b) Pass the property manager reactivation examination and pay the fee to the 
examination provider as required by OAR 863-024-0020. 

(7) After the 30-day period in section (5) of this rule, and subject to the examination 
requirements in section (6) of this rule, a property manager may change the license status 
from inactive to active only by submitting to the Agency:  

(a) An application for license reactivation; and  

(b) Payment of the reactivation fee authorized by ORS 696.270.  

(8) Subject to the examination requirements in section (6) of this rule, if an inactive 
licensee renews a license and maintains inactive status, the licensee may, within 60 days 
of the date of renewal, change the license status to active by submitting to the Agency:  

(a) An Agency-approved application for license reactivation that includes certification 
that the licensee met the real estate continuing education renewal requirements under 
OAR 863-020-0010; and  

(b) Payment of the active renewal fee authorized by ORS 696.270, less the amount of the 
inactive renewal fee already paid by the licensee.  

(9) The change of license status, transfer of license, or the reactivation of a license is 
effective when the Agency actually receives all required forms and fees.  

Stat. Auth.: ORS 696.385 
Stats. Implemented: ORS 696.020 & 696.022 
Hist.: REA 7-2008, f. 12-15-08, cert. ef. 1-1-09; REA 1-2010, f. 6-14-10, cert. ef. 7-1-10  

NEW RULE 

863-024-0066 

Licensee Name Change 
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A licensee may apply for a name change by submitting to the Agency: 

(a) A name change application and payment of the fee authorized under ORS 696.270; 
and 

(b) Legal proof of the name change, which must be in the form of an official record such 
as a marriage certificate, divorce certificate, or a court order/decree. 

Stat. Auth.: ORS 696.385 
Stats. Implemented: ORS 696.020 & 696.022 
Hist. 

863-024-0076  

Signature Requirements  

(1) Subject to ORS 84.001 to 84.061, the Agency may, but is not required to, accept any 
electronic or facsimile signature created, generated, sent, communicated, received, or 
stored regarding licensing documents including, but not limited to, background check 
applications, examination applications, license applications, license change forms, and 
license surrender forms.  

(2) The Agency may require an individual to submit an original or electronic signature on 
any document or Agency-approved form. 

Stat. Auth.: ORS 696.385 
Stats. Implemented: ORS 696.020 & 696.022 
Hist.: REA 7-2008, f. 12-15-08, cert. ef. 1-1-09  

863-024-0095  

Business Name Registration  

(1) Before conducting business in a name other than the licensee’s legal name, the 
property manager must register the business name with the Agency. For the purposes of 
this rule, "business name" means an assumed name or the name of a business entity, such 
as a corporation, partnership, limited liability company, or other business entity 
recognized by law. A licensee must maintain the registered business name with the 
Oregon Secretary of State’s Corporation Division.  

(2) To register a business name, the property manager must submit to the Agency, on a 
Agency-approved form, the following:  

(a) The business name in which the licensee wishes to conduct business, which must be 
the exact name on file with the Oregon Secretary of State;  
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(b) Written authority by which the licensee is authorized to use the business name; 

(c) A copy of the registration on file with the Oregon Secretary of State Business 
Registry, showing the business name is active; and 

(d) The fee authorized by ORS 696.270.  

(3) A property manager who wishes to use a registered business name must submit to the 
Agency the following:  

(a) The registered business name the licensee wishes to use; and  

(b) Authorization from the property manager or principal broker who is responsible for 
the registered business name on the records of the Agency to use the name.  

(4) Business names registered with the Agency do not expire and need not be renewed by 
the licensee. Any change in the business name registered with the Agency will be treated 
as the registration of a new business name, and the change in business name must be 
registered with the Agency together with the fee authorized by ORS 696.270.  

(5) If a licensee wishes to transfer the right to use a business name that is registered with 
the Agency, the licensee acquiring the right to use the name must file a change of 
business name registration with the Agency together with the fee authorized by ORS 
696.270. A licensee must notify the Agency in writing if the licensee terminates its use of 
a business name.  

(6) A business name registration becomes void when the Agency receives notice of 
termination of the use of a business name. A business name registration becomes void 
when no licensees are affiliated with the registered business name. A business name 
registration may be reactivated within one year from the voiding of a registration, unless 
a new user has registered the business name, without paying the fee set forth in ORS 
696.270.  

(7) No real estate property manager may engage in professional real estate activities 
under more than one registered business name. An exception to this requirement is that a 
real estate property manager may engage in the management of rental real estate under 
more than one registered business name if the business entity is an affiliated or subsidiary 
organization as described in OAR 863-024-0061.  

Stat. Auth.: ORS 696.385 
Stats. Implemented: ORS 696.026 
Hist.: REA 7-2008, f. 12-15-08, cert. ef. 1-1-09  

 


